COLLEGE OF EDUCATION

NEW COURSE PROPOSAL FORM

COURSE NUMBER/NAME








A.
Complete the University of Alabama Course Inventory form and attach it as the 

cover page to this request.

B.
Attach a syllabus for the course which includes:


1.
Course number, title and number of credit hours


2.
Catalog course description, including all prerequisites.


3.
Course goals and specific educational objectives for each major 



instructional unit.


4.
Required text(s) and/or readings.


5.
Description of required clinical experiences and assignments, if appropriate.


6.
Description of assignments.


7.
Number and nature of examinations, including policy for make-up tests.


8.
Grading procedures for tests and assignments.


9.
Procedures for determining final grades.


10.
Attendance policy.


11.
Policy on academic misconduct.


12.
Policy on reasonable accommodation.


13.
Course bibliography, if appropriate.

C.
Provide the following information for review by the Department Head.


1.
Describe the rationale for the course.


2.
Name the proposer of the course and any other faculty who are qualified



to teach the course.  Describe any specific qualifications and capabilities



an individual must have to teach this course.


3.
Indicate the programs(s) of study, majors (s), and/or minors, or other



general curriculum in which this course will be included.


4.
Indicate how frequently and during which semesters the class will be



offered.


5.
If a fee will be charged for the course, indicate the amount of the fee



and describe how the fee will be used.


6.
Describe the system of evaluation that will be used to determine whether



the course should continue to be offered in the future.  Discuss the types



of data that will be collected and the procedures that will be used to



determine the effectiveness of the course.

D.
Provide the following information for review by the Department Head and the Dean:


1.
Describe the resources that will be needed to support the course (e.g., 



allocation of faculty, space, equipment, library materials, computers,



travel, consultant honoraria, and/or other needs).  Also, indicate how these



needs will be met (e.g., course deletion and reallocation of faculty load).

RECOMMEND FOR APPROVAL:













  Department Head



(date)
E.
Provide the following information for review by the Curriculum Committee:


1. 
New Course Proposal Form with required signatures


2.
List other courses, if any, which duplicate content to be covered in the



proposed course and describe discussion with the faculty in the units



offering those courses regarding the need for/appropriateness of the



course duplication.


3.
Describe the impact this course will have on other courses and programs



of study (e.g., enrollments, course substitutions, course deletions, and



total program hours).

4.  
If the course will be cross-listed with another department, attach a written



statement from the appropriate department/area head(s) that the materials



submitted are required by all departments/areas involved in teaching the



course.


5.
Describe how this course will meet specific curricular requirements in the



College (e.g., infusion of multiculturalism across the curriculum, inclusion



of special needs across the curriculum).

RECOMMEND FOR APPROVAL:













  Chair, Curriculum Committee


(date)

APPROVED













Dean








(date)
